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STEP: 01 Click On this Icon in ERP Page 

STEP: 02 Login using your user name 

and password to the system 



  

STEP: 03 Then click on Rate Master 

Data 

STEP: 04 Then click on Add 



 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

01. Property Master ID (Auto Generated) 

02. Date of Creation (Auto Generated) 

03. Select Division   

04. Select Street   

05. Enter New Rate Number   

06. Enter Old Rate Number   

07. Select Property Type (Ex : Resident-N ) 

08. Select Owner Registration Date 

09. Enter Owner Registration Number 

10. Enter Owner name 

11. Enter Initial Yearly Value 

STEP: 05 Enter Property 

Owner Information 

01 02 

03 04 

05 06 07 

08 09 

10 

11 12 

13 14 

15 16 



12. Enter Initial Yearly Value for active Years  

13. Enter Description (about Property)  

14. Enter Owner Address  
15. Select Contact person 

16. Entr Contact persn Address  

 

 

 

 

 

 

 

01. Click on this mark to Inactive  

02. Click on this mark for a free Quarter 

03. Click on this mark to get a discount 

04. Click on this mark to prohibited 

 

 

  

 

 

 

01. Enter Bought Forward Balance 

02. Enter Surcharge B/F 

03. Enter assessment year 

04. Enter comments 

05. Enter New Year Value  

 

01 02 03 04 

01 02 

03 04 

05 



  

 

 

 

STEP: 07 Click on Save Button 

***IF NEEDED*** 

STEP: 06 Add Multiple 

(If there are multiple owners) 

01 Enter User Name 

 

Click this icon to add a 

new user 

 


